Youngsville ABC Board

P. O. Box 387

101 N College Street
Youngsville, NC 27596

(919) 556-3590
ABCStore@townofyoungsville.org

AGENDA
REGULAR MEETING

JUNE 30, 2020
9:00AM

YOUNGSVILLE TOWN HALL — TOWN ADMINISTRATOR’S OFFICE
(TELECONFERENCE AND WEB CONFERENCE WILL BE AVAILABLE)
134 US 1A SOUTH

MEETING INFORMATION

STEP 1 — Dial the following number to join via audio: 623-600-3767

STEP 2 — Enter the following conference code: 203137

STEP 3 — Press * to join to the conference

STEP 4 — Visit the website below to join the Microsoft Teams web conference (for screen
sharing only)

https://tinyurl.com/abc-2020-06-30

STEP 5 — Once joined via Microsoft Teams, please ensure your computer microphone is
muted (audio will be via phone only)

1. CALL TO ORDER

2. APPROVAL OF AGENDA

3. ETHICS STATEMENT

A. Inaccordance with G.S. 18B-201, it is the duty of every Board Member to avoid both

conflicts of interest and appearances of conflicts. Does any member have any known
conflict of interest or appearance of conflict with respect to any matters coming before
the Board today? If so, please identify the conflict or appearance of conflict and refrain
from any undue participation in the particular matter involved.

4. BUDGET AMENDMENT - ABC BA 2020 - #3
ACTION REQUESTED: APPROVE BUDGET AMENDMENT

5. FINANCE OFFICER CONTRACT — ADDENDUM A

ACTION REQUESTED: APPROVE ADDENDUM A




Youngsville ABC Board
P. O. Box 387

101 N College Street
Youngsville, NC 27596

(919) 556-3590
ABCStore@townofyoungsville.org

6. REVISED FYE 2021 PROPOSED BUDGET AND BUDGET MESSAGE
ACTION REQUESTED: APPROVE PROPOSED FYE 2021 BUDGET

7. ADJOURN

This is a public meeting and is subject to Novth Carolina open meetings and public records law.
To preserve the public record and increase transparency, video and audio recordings are
performed at all public meetings. Please note these recordings, the clerk’s detailed minutes of all
meetings, and any documents reviewed during meetings are public domain and may be disclosed
to third parties.



Budget Ordinance for the ABC Board of Youngsville

Page 1 of 1 Pages

Amendment to the Budget Ordinance

ABC BA 2020-3

Under Authority granted in the Youngsville ABC Budget Budget Ordinance for the year
ending June 30, 2020, now comes the Finance Officer to report line item transfers recorded

on June 30, 2020.

Section 1:

To amend the budget ordinance to reflect updated estimates of income and expenses, the revenues

and appropriations are to be changed as follows:

Account Increase {Dacrese)
Revenues

Liguor Sales 213,000.00
Mixed Beverage Sales 2,000.00
215,000.00

Appropriations
510 Mixed Beverage Tax (Dept. of Revenue) 47,428.50
520 Mixed Beverage Tax (Dept of Human Resources) 64.50
540 County Rehabilitation Tax — Franklin 688.00
610 CGS Liquor & Wine/Mixer Sales 115,985.00
630 Bank Credit Card Fees 1,500.00
705 Salaries and Wages {600.00)
715 Payroll Tax Expense 600.00
785 Repairs and Maintenance — Buildings {500.00)
7590 Repairs and Maintenance ~ Equipment 500.00
815 Dues and Subscriptions {105.00)
830 Miscellaneous 6,000.00
840 Postage & PO Box 105.00
860 Utilities 1,000.00
870 Uniforms 1,500.00
951 Profits Paid to the Town 40,834.00
215,000.00

Section 2:
A copy of this budget amendment shall be furnished to the General Manager .

Respectfully submitted this the 30th June, 2020

Jaclyn Patterson
Finance Officer

1ofl







Youngsville ABC Board

P.O. Box 387
Youngsville, N.C. 27596

To: Youngsville ABC Board
Budget Message FY 2020-2021

The Budget for Fiscal Year ending June 30, 2021 is attached. Revenues and expenditures have
been estimated on the basis of actual experience through May, 31 2020 with the expectation of
continued steady growth for the upcoming fiscal year. Below are a few highlights:

e 5% increase in Liguor Sales from the 2019-2020 Fiscal Year projections

e Employee Salaries & Benefits (2 Full Time & 6 Part Time Employees)
o 5% pay rate increase for the Manager & Assistant Store Manager
o 205 Total Bi-Weekly Hours for Part Time Staff

¢ Loan Payments of $32,312 (Principal & Interest)

e Working Capital increase of $14,363.74.

Presented this the 30t day of June, 2020.

Laurie H. Pritchett
Manager

Jackie Patterson
Finance Officer
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]AC LYN H PATTERSON

# CPA PLLC

Contract Addenda #1

This addendum will be attached to the original engagement letter from Jaclyn H Patterson CPA
PLLC signed on May 2, 2019.

Timing of Engagement
e 1-year extension of initial agreement extending services to june 30, 2021.
e Our services will continue a month by month basis if no extension is agreed upon at the
termination of this agreement at a prorated monthly rate {annual rate divided by 12).

Jaclyn Patterson CPA PLLC

Accepted By:

Title

Date:

Youngsville ABC Board

Accepted By:

Title

Date:







# CPA PLLC

Youngsville ABC Board May 2, 2019
101 North College Street
Youngsville, NC 27596

]AC LYN H PATTERSON

Dear Youngsville ABC Board Members, |

The purpose of this letter is to confirm the engagement of Jaclyn H Patterson, CPA PLLC (JHP
CPA PLLC) by the Youngsville ABC Board (ABC, “you" “your”) to serve as your Finance Officer.
This agreement outlines the terms of our engagement to provide these services to you.

We agree to provide the services describes _| Attachment A included with this engagement.
letter (the “Services”). In the event, we ange in the scope of the Services,
Attachment A will be amended accordin
timeline may resuit in a_c:hange i

Our engagement cannot:
wrongdoing within the enti
no responsibility to identify
control system as part

CPA Firm Responsip it

We will perform our s 2 ndat
Code of Professional -Cohd ting Services issued by
the American Institute :

We will not perform an clal statements, and no

accountant’s report will be pr

This engagement is limited to’ in Attachment A. The service

outlined are subject to the following: €0

« Reports will not be prepared on JHP CPA PLLC etterhead or contain references to JHP
CPA PLLC. These reports may be prepared.on your letterhead or contain your logo, as
instructed by the ABC Board Members.

« FEach report will be provided to the members of management, as applicable, for their
review. Each report is considered an internal report or deliverable that may be distributed
as you determine to be appropriate for your needs.

« JHP CPA PLLC will coordinate with management to determine whether any control matters
noted by our staff constitute deficiencies, significant deficiencies, or material weaknesses;

Phone: 919.390.2772 » Fax: 919.390.2778 o P.O. Box 1093, Youngsville, NC 27596 6 www.jhpcpa.con




RSON

= CPA PLLC

* JHP CPA PLLC may periodically provide a summary letter or communication specifying
deliverables that have been provided to date. Neither our letter, nor a copy thereof,
should accompany any reports or deliverables shared outside your company. If you
attach your own letter when reports or deliverables are shared externally, you agree
that such letter will exclude all references to JHP CPA PLLC and any persons rendering
services on your behalf. Further, our role in supporting your internal function(s) may
not be disclosed to third parties without our written consent.,

The above professional services will be performed based upon infarmation you provide to us. We
will perform our services under the assumption that all information you submit is true, complete
and accurate according to documents and other mformatlon retained in your files. We will not
verify or audit this information. e et

Client Responsibilities

We will require the support of your personnet to achleve timely completlon of the project. Support
includes, but is not limited to; the collection of all-relevant documents (paper or electronic) and
the schedullng of interviews: and coordlnatlon of meetlngs Fallure to-receive such support in a
timely manner may negatively: affect our abrllty to fulf It the scope reqwrements described above
within the agreed- upon. tlmeframe R e e

Your management is responsmie for

» preventing and detectlng fraud mcludmg the dessgn and mpfementatlon of programs
and controls to prevent. and detect fraud; - R ..

» identifying and ensunng that you comply w1th the [aws and regulatsons applicable to
yaur actlwtles ; e :

* reviewing and approvmg the dellverables prepared by our firm during the
engagement; L . R S

« evaluating observations and recommendations that anse from the services.
* evaluate the adequacy and results of the services performed

e accept responsibility for the results of the services, including decisions regarding the
implementation of any recommendations noted; and

« establish and maintain internal controls over as well as monitor ongoing activities.

You agree that your management and employees are ultimately responsible for the proper
recording of transactions in the records, the safekeeping of assets, and the accuracy of your trial
balance and financlal statements. You acknowledge that while our firm will oversee the books
and records of the organization utilizing accounting software installed on your server, you have
the right to review the data at any time and are encouraged to do so. JHP CPA PLLC and the ABC
staff will create a mutually agreed on schedule to regularly review reports, accounting entries and
resolve any questions or other issues that may arise.

: phune; 9'[9_.3_90'.2772 ® Fax: ‘919..390.2,7__78 ] PO Box 1093,__Yo_ungsyillie, NC 27596 e ww hpcpa.c_gm_' L




jﬁ\CLYN H PATTERS ON

You agree to indemnify, defend, and hold harmless JHP CPA PLLC and any of its partners,
principals, shareholders, officers, directors, members, employees, agents or assigns with respect
to any and all claims arising from this engagement, regardiess of the nature of the claim, and
including the negligence of any party, excepting claims arising from the gross negligence, errors,
mistakes or intentional acts of JHP CPA PLLC.

Designation of Venue and Jurisdiction

In the event of a dispute, we agree that the courts of the state of North Carolina shall have
jurisdiction, and we agree to submit all disputes to the Frankiin County, North Carolina Cotnt
which is the proper and most convenient venue for resolut!on We also agree that the law of the
state of North Carolina shall govern all such di :

Timing of Engagement

We expect to begin our service:
events has occurred;

*  written 30- it is terminated, or

c ude after one of the following

Insurance
JHP CPA PLLC shall, he engageme er termination of same

by either you or us, m
coverage from an insu _ _ ed 1t in

Carolina. As of the palic ve date; such insurance car 'e'-fated A-(Excellent), by
A.M. Premiums for said. i ic W '

Severability

If any portion of this Agreement is deemed |nvahd or unenf‘orceabte said finding shall not operate
to invalidate the remainder of the terms set forth in this Agreement.

Professional Feas

Our professional fee for the services outlined above and attached will be $700 per month. This
fee is based upon the complexity of the work to be performed, and our professional time, as well
as out-of-pocket expenses. In addition, this fee depends upon the timely delivery, availability,
quality, and completeness of the information you provide to us. You agree that you will deliver
all records requested and respond to all inquiries made by our staff to complete this engagement
on a timely basis.

- Phone: 919.390..277.2 @ 'r-.‘ax:‘ _919.390.‘2_778 @ PO Box 109'3',“ Youngsi:il_\ile,*'NC-:Z.?SQS@' www jhpcpa.com.




JACLYN H PATTE§§Q N
We reserve the right to suspend or terminate our work for non-payment of fees. If our work is
suspended or terminated, you agree that we will not be responsible for your failure to meet
governmental and other deadlines, for any penalties or interest that may be assessed against you
resulting from your failure to meet such deadlines, and for any other damages (including but not
limited to consequential, indirect, lost profits, or punitive damages) incurred as a result of the
suspension or termination of our services.

We appreciate the opportunity to be of service to the Youngsville ABC Board. Please date and
execute the enclosed copy of this Agreement and return it to us to acknowledge your acceptance.
We will not Initiate services untit we receive the executed Agreement.

Very truly yours,

Jaclyn Patterson CPA PLLC
Accepted By: (\M‘/ﬂ’l P UtUAL o,
Title FQ’? ante Dffbcer
Date: 5/3/0’?01 '7

Youngsville ABC Board

Actepted By: rﬁg(/(%i Waas

Title Z %,u o
Date: %// 7




JACLYN H PATTERSON

# CPA PLLC

Attachment A

Services will be performed on a weekly basis. Weekly timing will be mutually agreed upon by
all parties.

Detail of Services to be Performead for the Youngsvilie ABC Board

Weekly Duties
s Enter cash receipts into accountmg software
e A/P invoice entry
s Write Checks as needed .
¢ Prepare bi-weekly payro

Monthly Duties
» Payroll Tax Depgsits
« Internal Financi
s Attend at leas
+ Review budge e LS -
« Complete the: ank: te -

Quarterly Duties
s  Payroll Tax Repo

Yearly Duties
& Prepare Year End Inte_ al
e Once audit is comp[ete'en

financial reports. ' :

¢ Communicate with the audntor as reguired to compiete the annua! financial statements
s Assist with the annual budget preparation as need
¢ Assist with obtaining loans as required
s Prepare 1099's for Subcontractors — must be completed by fanuary 31%
s Complete annual payroll filings.

nc Confirm QB matches audited

Special Projects
s Jaclyn M Patterson CPA PLLC will assist or oversee mutually agreed upon one-time
projects. Our professional fee for work associated with agreed upon special projects will
be billed at our standard hourly rate of $125/hour,

“Phone: 919.380.2772 ¢ Fax: 919.380,2778 e P.O. Box 1083, Youngsville, NC




: = CPA PLLC
Terms and Conditions Addendum

JACLYN H PATTERSON

Overview

This addendum to the engagement letter describes our standard terms and conditions (*Terms and Conditions®) related
to our provision of services to you. This addendum and the accompanying engagement letter comprise your agreement
with us ("Agreement”). If there is any inconsistency between the engagement letter and this Temms and Conditions
Addendum, the engagement letter will prevall to the extent of the inconsistency.

For the purposes of this Terms and Conditions Addendum, any reference to “firm”, “we,” “us,” or “our” Is a reference
to Jaclyn H Patterson CPA PLLC, and any reference to “you,” or “your” is a reference to the party or parties that have
engaged us to provide services. References to “Agreement” mean the engagement letter or other written docurent
describing the scope of services, any other attachments lncorporated therein, and this Terms and Conditions
Addendum. o

Billing and Payment Terms

We will bill you for our professmnal fees and out—of—pocket costs monthly Payment is due within 10 days of the date
on the billing statement, Tf payment ns not received by the due date you will be assessed interest charges of 1% per
month on the unpaid balance. : . . g :

We reserve the right to suspend or termmate our work for non: payment of fees. If our work is suspended or terminated,

you agree that we will not he responSIbIe for your failure tomeet governmental and other deadlines, for any penalties
or interest that may be assessed against you resulting from- yaur failure to. meet such deadiines, and for any other
damages (inciuding but nat’ Ilmlted fo: ccnsequentiaE mdlrect Iost pmﬂts or pumtwe damages) incurred as a result of
the suspension or termmatmn of our servtces o . T

Electronic Data C‘ammum_cat n': __a;_r_d ,-5.'1"?-','393.._

In the interest of facilitating our-services to you, we: may send data over the Interhet, or store electronic data via
computer software applications -hosted remotely ‘on the Internet or’ dtilize cloiid-based storage, Your confidential
electronic data may he transmitted or stored using these methiods: We may use third party service providers to store
or transmit this data, such as providers of Lax-return preparation: software. In using these data communication and
storage methods, our firm employs measures designed.to maintain data security. We use reasohable efforts to keep
stich comumunications and electronic data sectire In accordance with-Gut obligations under applicable laws, regulations,
and professional standards. We require our third-party vendors to do the same,

You recognize and accept that we have no control over the unauthorized interception ar breach of any communications
or electronic data once i has been transmitted or If it has been subject to unauthorized access while stored,
notwithstanding all reasonable security measures employed by us or our third-party vendors. You consent to our use
of these electronic devices and applications and submission of confidential client information to third party service
providers during this engagement,

_ Phone: 919.390,2772 ¢ Fax: 919.390.2778 e P.O. Box 1093, Youngsville, NC 27596 ¢ www jhpcpa.com




CPA PLLC

If you decide to transmit your confidential Information to us in a manner other than a secure portal, you accept
responsibility for any and ali unauthorized access to your confidential information. If you request that we transmit
conflidential information to you in a manner other than a secure portal, you agree that we are not responsible for (a)
any loss or damage of any nature, whether direct or indirect, that may arise as a result of our sending confidential
information in @ manner other than a secure portal, and (b) any damages arising &s a result of any virus being passed
on or with, or arising from any alteration of, any email message

]AC LYN H PATTERSON

Independent Contractor

When providing services to your company, we will be functioning as an independent contractor and in no event will we
or any of our employees be an officer of you, nor will our relationship be that of joint ventures, partners, employer and
employee, principal and agent, or any similar relationship giving rise to a fidudary duty to you.

Records Managesment
Record Retention and Ownership

We will return all of your original iusion of the engagement. Your
records are the primary records opera ind comprise the:back ot for your work product, Our
coples of your records and d sl st your: records.and do not mitlgate your record

retention obligations under:

Workpapers and othér dog
distributed without your wi

ation may result in damage
xptration of the retentton

ripapers pursuant to applicable
legal or regutatory reqwrements Requ sts als { view, an ethics investigation, or the
! kpapers will be-provided under the supervision of firm
ite the -copies or Information contained

personnel. Regulators may request caple
therein to others, including other governmenla!-a N

if we receive a request for capies of selected workpapers, provided that we are not prohiblted from doing so by
applicable laws or regulations, we agree to inform you of such request as soon as practicable. You may, within the
time permitted for our firm ko respond to any request, inltiate such legal action as you deem appropriate, at your sole
expense, to attempt to limit the disclosure of information. If you take no action within the time permitted for us to
respond, or if your action does not result in a judicial order protecting us from supplying requested Information, we
may construe your inaction or faflure as consent to comply with the request,

If we are not a patty to the proceeding in which the information is sought, you agree to reimburse us for our
professional time and expenses, as well as the fees and expenses of our legal counsel, incurred in responding to such
requests, This paragraph will survive termination of this Agreement.,
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JACLYN H PATI___ER% ON
Summons or Subpoenas

Ali informatlon you provide to us in connection with this engagement will be maintained by us on a strictly confidential
basis,

If we recelve a summans or subpoena which our legal counsel determines requires us to produce documents from this
engagament or testify about this engagement, provided that we are not prohibited from doing so by applicable laws
or regulations, we agree to inform you of such summons or subpoena as soon as practicable. You may, within the time
permitted for our firm to respond to any request, initiate such legal actioh as you deem appropriate, at your sole
expense, to atternpt to limit discavery, If you take no action within the time permitted for us to respond, or if your
action does not result in a judiclal order protecting us from supplying requested information, we may construe your
inaction or fallure as consent to comply with the request,

If we are not a party to the proceeding in which the information is sought, you agree to reimburse us for our
professional time and expenses, as well as the feés and. expenses.of our Iegal counsel incurred in responding to such
requests. This paragraph will survive termmatron of thls Agreement :

Newsletters and Similar Cammunicatians Tk

We may send newsletiers, emarls, explanations of techmcal developmens or szmliar communications to you. These
communications are of a general nature and should:not be construed as professional advice, We may not send all such
communications to you. These communications do not.continiue a cllent relatlonsh:p wlth you, nor do they constifute
advice or an undertaking on'our: part to monrtor Issues for you o

Disclaimer of Legal and In vestment=A dvice B

Our services under this Agreement de not constltute !egal or '|nvestment adwce uniess spech cally agreed to in the
Engagement Objective and. Stope.: Section of this. Agreement We recommend that you retain fegal counsel and
investment advisors to provrde such adv]ce : : .

Referrals

In the course of providing serwces to you you may request referra]s to attorneys, brokers, investment advisors or
other professionals. We may identify a' proféssional  or professionals. for “your consideration. However, you are
responsible for evaluating, selecting, and retdining any professional and- determining if the professional can meet your
needs. You agree that we have no responsibility for and will'riot oversee the activities of any professional to whoim we
refer you, or that you separately retain. Further, we are not rasponsible for any services we petform that fail to meet
the intended outcomes as a result of relying on work completed by other professionals you may retain.

Other Incoms, Losses and Expensas

If you realized income, loss or expense from a business or supplerental income or foss, the reporting requirements of
federal and state Income tax authorities apply to such income, loss or expense. You are responsible for complying with
all applicable taws and regulations pertaining to such operations, including the classification of workers as employees
or independent contractors and related payroll tax and withholding requirements,
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: CPA PLLC

}ACLYN H PATTERSON

Accountant — Client Privifege

Internal Revenue Code §7525, Confidentiality Privileges Related fo Taxpayer Communication, provides a limited
confidentiality privilege applying to tax advice embodied in taxpayer communications with federally authorized tax
practitionars in certain limited situations.

This privilege is limited in several important respects, For example, this privilege does hot apply to your records, which
you are required to retain in support of your tax return. In addition, the privilege does not apply to state tax issues,
state tax proceedings, private ¢lvil litigation proceedings, or criminal proceedings.

While we will cooperate with you with respect to the privilege, asserting the privitege is your responsibility. Inadvertent
disclosure of otherwise privileged Information may result in a walver.of the privilege. Please contact us immediately if
you have any questions or need further information about this CPA-client privilege.

Limitations on Oral and Email Comme

s;ons you may encounter. We may
ally or.in an emall (rather than
search and a limited discussion
i facts may affect our analysis

We may discuss with you our views!
also provide you with information
through a memorandum delivered
and analysis of the underlylng
and conclusions. .

with any decision solely on

Due to these limitations an
the basis of any oral or em
negligence or willful mlscond

(i) not to have us perform
d rely.on an oral or email
“that Is a deliverable of a

communication. The I:mita A
hich we have commtnicated

separate engagement. If yo Wi

Management Res‘ponsibiliﬁ

gu are responsible for management

While Jaclyn H Patterson CPA PLLC S, YO
yowledge or expertence to oversee any

decislons and functions, and for designatif 10 :
semvices that Jaclyn H Patterson CPA PLI “evaluating the adequacy and results of
the services performed and accepting responsrbitll.y-for sefvices Yol are ultlmately responsible for establishing
and maintaining internal controls, mctudmg monitoring ongoing’ actlwtles a

Confiicls of Interest

If we, in our sole discretion, believe a conflict has arisen affecting our ability to deliver services to you in accordance
with either the ethical standards of our firm or the ethical standards of our profession, we may be required to suspend
or terminate our services without issuing our work product. You agree that we will not be responsible for your failure
to meet governmental and other deadlines, for any penalties or interest that may be assessed against you resiting
from vour fallure to meet such deadlines, and for any other damages (lncludmg but not fimited to consequential,
indirect, lost profits, or punitive damages) incurred as a result of the suspension ar termination of our services.




JACLYN H PATTERSON
Alternative Dispute Resolut.ron Cr e CPA PLLC

If a dispute arises out of or relates to the Agreement including the scope of services contalned hereln, or the breach
thereof, and if the dispute cannot be settled through negotiation, the parties agree first to try to settle the dispute by
mediation administered by the American Arbitration Association ("AAA") under the AA4 Professional Accounting snd
Related Services Dispute Resolution Rufes before resorting to arbitration, litigation, or somea other dispute resolution
pracedure. The mediator will be selected by the mutual agreement of the parties. If the parties cannot agree on a
mediator, a mediator shall be designated by the AAA. The mediation will be conducted in North Carolina.

The mediation wilt be treated as a settlement discussion and, therefore, all conversations during the mediation will ba
confidential. The mediator may not testify for elther party in any later proceeding refated to the dispute. No recarding
or transcript shall be made of the mediation proceedings. The costs of any mediation proceedings shall be shared
equally by all parties. Any costs for legat representation shall be borne by the hiring party.

Designation of Venue and Jurisdiction .- S S

In the event of a dispute, you and we agree that the courts }':_)f{Eh:e -_Stétér'(:):f North Carolina shall have jurisdiction, and
we agree to submit all disputes to the Wake County; North Carolina Court which‘is the proper and most convenlent
venue for resolution. We also agree that the law of the state of North:Carofina shall govern all such disputes,

Insurance

Jaclyn H Patterson CPA PLLC shall, during the term of the engagement and.for 3 years after termination of same by
either you or us, maintain Ifi full force and effect,: dccountant’s professional liabliity insurance coverage from an
Insurance carrier or carriers licensed to conduct business in the state of North Carolina. As of the policy effective date,
such insurance carrier(s) shall be rated A- (Excellent); by A,M Best with a Financial Size Category of Class VII or greater,

Premiums for said insurarice policy shiall be paid by Jaclyn H. Patterson CPAPRLLC, 7o L

Upon your written request; _-J':aciy_n. ii.i',“.{’.at_t'ersbh CPA PLLC :s'h'_a_ll_ fufn:ish Eéfﬁifi'ca_te’s_ of insurance for the required
professional liability insurance coverage: Such certificate of insurance _shalljndic‘at__e_ the minimum fimits of liabitity per

claim and in the aggregate as required by you.. ...

Proprietary Information

You acknowledge that proprietary information, documents, materials, management techniques and other intellectual
property are a materfal source of the services we perform and were developed prior to our association with you. Any
new forms, software, documents or intelfectual property we develop during this engagement for your use shall helong
to us, and you shall have the limited right to use them solely within your husiness. All reports, templates, manuals,
forms, checklists, questionnaires, letters, agreements and other documents which we make available to you are
confidential and proprietary to us. Neither you, nor any of your agents, will copy, electronically store, reproduce or
make available to anyone other than your personnel, any such documents. This provision will apply to all materials
whether in digital, “hard copy” format or other medium.
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JACLYN H PATTERSON
Statute of Limitations : CPA PLLC

You agree that any claim arising ot of this Agreement shall be commenced within one (1) year of the defivery of the
work product to you, regardless of any longer period of time for commencing such claim as may be set by faw. A claim
is understood o be a demand for money or services, the service of a suit, or the institution of arbitration preceedings

against Jaclyn H Patterson CPA PLLC,

Termination and Withdrawal

We reserve the right to withdraw from the engagement without completing services for any reason, including, but not
limited to, your failure to comply with the terms of this Agreement or as we determine professional standards require.

If this Agreement is terminated befare services are completed, you agree to compensate us for the services performed
and expenses incurred through the effective date o inati -

Assignment

All parties acknowledge and agre' tha
the partles’ successors and assl

Severability

Entire Agreement

nd a . dtfachments, encompasses the
dings:and: agreements between the parties,
e in writing and signed by both

The engagement letter, including;
entire agreement of the parlies :
whether oral or written, Any mc
parties. ’







